
 
  

 
 

Applying for a job at Kippax Greenfield 
Primary School 

 

 
 
This school is committed to promoting and safeguarding the welfare of all children and 
expects all staff and volunteers to share this commitment. 
 
UN Convention of the Child: 
Article 28: We recognise the right of the child to education, and with a view to achieving this 
right progressively and on the basis of equal opportunity. 
Article 29: We agree that the education of the child shall be directed to the development of 
the child’s personality, talents and mental and physical abilities to their fullest potential. 

          RESPECT for ourselves, each other and the environment. 
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Dear Applicant 
 
Re:  KS2 Class Teacher post (Fixed term for 1 year) 
 
Thank you for showing an interest in the above post. 
 
I enclose some information to help you should you decide to apply for the above post:  
 

 recruitment information (including job description and person specification) 

 an application form including equal opportunities form;  
 
Further information about the school, including a map, can be found on our website, 
www.kippaxgreenfield.co.uk and on our Academy Trust website 
www.brigshawlearningpartnership.com. Our 2011 Ofsted Report is also available through 
www.ofsted.gov.uk. 
 
As well as completing the application form, your application should include a letter (no more than 2 
sides of A4), outlining how your experience, skills and qualities will enable you to fulfil the role of 
Class Teacher. 
 
I would draw your attention to the sheet within the pack which outlines the requirements of the 
Asylum and Immigration Act 1996 and the relevant document required, if you are invited for 
interview (page 9). 
 
The closing date for applications is Tuesday 21st May 9.00am and interviews will be held on 
Thursday 23rd May.  Unfortunately, although we appreciate the time you have spent completing the 
application form, it is not possible for us to respond to all unsuccessful applicants.  Therefore, if you 
do not receive a response to your application within four weeks of the closing date, please assume 
that on this occasion, your application has been unsuccessful, however I wish you well in your future 
job-hunting. 
 
I look forward to receiving your application if you decide to apply. 
 
Yours sincerely  

 
Acting Headteacher 

http://www.kippaxgreenfield.co.uk/
http://www.brigshawlearningpartnership.com/
http://www.ofsted.gov.uk/
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RECRUITMENT INFORMATION 
 
Thank you for expressing an interest in this post within our school.  The enclosed 
application pack contains a number of documents providing background information 
about our school and the vacancy that we are advertising.  We hope you will find this 
information useful and we look forward to hearing from you. 
 
Contents 
 
About Kippax Greenfield ……………………………………………………………………………….. 4 
 
Brigshaw Learning Partnership ………………………………………………………………………. 5 
 
Application Process ……………………………………………………………………………………….. 7 
 
Vacancy Advert ……………………………………………………………………………………………. 11 
 
Job Description ……………………………………………………………………………………………. 12 
 
Person Specification ……………………………………………………………………………………. 14 
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KIPPAX GREENFIELD PRIMARY SCHOOL 
 

Kippax Greenfield is a small, friendly school located to the east of Leeds. We pride ourselves 
on the relationships we build with our children and community. We are a “Rights Respecting 
School” which puts children’s rights at the centre of everything we do, based on the United 
Nations Rights of the Child. We currently hold the Level 1 award and we are working towards 
the Level 2 award. Our school value is Respect: for ourselves, each other and the 
environment. 
 
Our school community is very close knit, with all involved having a strong voice in the 
decisions we make. Our children are held at the centre of every decision we make. The 
school council plays a very active role in the development of the school and we also have 
child health ambassadors supporting them. As children move through the school they have 
many opportunities to take on responsibilities as play leaders, buddies and peace keepers. 
 
We have been judged as good by Ofsted and we continue to improve. We are highly 
committed to staff development for all the staff at Kippax Greenfield. All teaching and 
learning decisions are researched carefully and evidence-based. This has led to changes in 
recent years in the way we plan, teach and assess across the curriculum. Staff are expected 
to take control of their own professional development and we support them through 
training, coaching and opportunities to run action research. 
 
We are part of the Brigshaw Learning Partnership Multi-Academy Trust through which we 
benefit from a large number of opportunities for our children, families and staff. You will 
work with other teachers across the trust, enabling you to share good practice and benefit 
from expertise in other schools. 
 

We currently have a vacancy for a KS2 class teacher and welcome applications from 
individuals who share our strong school values and enthusiasm for excellence. We will 
consider both NQTs and experienced teachers for the posts. The post is fixed term for 1 year. 
 
Visits to the school are strongly encouraged. If you are interested in applying for the post 
and would like to look around our school prior to your application, please do not hesitate to 
contact the office: 
 
 
 
Kippax Greenfield Primary School                                    
Ebor Mount 
Kippax 
Leeds      
LS25 7PA 
Tel: 0113 2876195 
Email: kgpsoffice@brigshawtrust.com 

mailto:kgpsoffice@brigshawtrust.com
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BRIGSHAW LEARNING PARTNERSHIP 

MULTI-ACADEMY TRUST 

 
Allerton Bywater Primary School, Great Preston CoE Primary, Kippax Ash Tree Primary 
School, Kippax Greenfield Primary School, Kippax North Primary School, Lady Elizabeth 
Hastings CoE Primary (Ledston), Swillington Primary School and Brigshaw High School, in 
partnership with Kippax and Villages East Children’s Centres, have been working together for 
a number of years as we believe that a strong partnership will achieve more for all our 
children and young people, through co-operation, openness and trust. Our core business of 
improving outcomes for children at every level begins at Vicar’s Court in Allerton Bywater. 
Since September 2016 Allerton Bywater Primary School, Kippax Ash Tree Primary School, 
Kippax Greenfield Primary School, Kippax North Primary School, Swillington Primary School 
and Brigshaw High School have become the Brigshaw Learning Partnership Multi- Academy 
Trust. We have recently been joined by Methley Primary School. All the schools continue to 
work closely together and share the same values. 

What are our values? 

■ Self-help – helping people to help themselves 
■ Self-responsibility – being responsible for our own actions and playing a full part 
■ Equality – everybody should be treated justly and fairly 
■ Equity – all members have an equal right to be informed 
■ Democracy – having an equal say in how things are run 
■ Solidarity – taking collective responsibility and supporting other co-operatives 
■ Honesty – openness, social responsibility, caring for others 

What are our aims? 

■ To ensure high expectations across all of our schools among pupils, parents, carers and 
staff 
■ To enable pupils to have consistently high quality teaching and learning experiences by 
sharing strengths, resources and staff, and developing creative ways to help pupils achieve 
■ To work with parents, carers and the wider community to improve health and well-being, 
working more effectively with health, social care, sport and leisure services 
■ To work with our partners to provide more opportunities for family and community 
learning and wider cultural experiences 
■ To strengthen our commitment to co-operative values 

We do this by: 

■ Supporting the needs and aspirations of all our pupils aged 2 - 18, including our most 
vulnerable children and families, through referrals, parental engagement and high quality 
interventions by our ‘Guidance and Support’ and Children’s Centre professionals who are 
based at Vicar’s Court and the two Children’s Centres. 



6 

 

■ Utilising the individual skills and expertise of inspirational teachers across the eight schools 
in the partnership so that they can lead on developing outstanding teaching and learning in 
their areas of specialism and ensure that children achieve the very best learning outcomes. 
This shared experience has been invaluable in supporting our school improvement as we 
have seconded staff from other schools in the partnership. 

■ Placing a high emphasis on creating an ‘exceptional’ transition experience for our Year 6 
children who go onto Brigshaw High School. Our ‘Virtual Middle School’ programme involves 
our Year 6 teachers working closely with Year 7 teachers to facilitate a better understanding 
of the learning that goes on in these two crucial academic years. In the Summer Term, Year 7 
teachers and Year 6 teachers jointly plan and deliver units of work that are taught in the 
secondary setting. 

■ Investing heavily into first class sports provision; regardless of the size and structure of 
each school, every child has the opportunity to be involved in a wide range of competitive 
sports. Pooling some of our Sports Premium funding enables our children to try different 
sports too i.e. Bouldering, Archery, Kick Boxing and Pro-Ride cycling. 

■ Championing the ‘Pupil Voice’; children across all eight school meet regularly to decide on 
joint projects which will benefit our whole partnership and community. 

■ Delivering a high quality arts and cultural education; schools in the Partnership have 
embarked on their journey to achieve Artsmark and are committed to ensuring that every 
child has the opportunity to create, compose and perform. In addition, as a group of schools, 
we pool our resources to ensure our children experience, participate in and review 
extraordinary work.  
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APPLICATION PROCESS AND SAFEGUARDING REQUIREMENTS 
Making an Application 

 
Interview and Selection Process 

Application Form 
 
If you wish to be considered for this post please 
complete the enclosed application form providing 
full details of your education and employment 
history, including any unpaid or voluntary work.  
Where there are gaps in your employment please 
state the reasons why (e.g. gap year, career 
break, unemployed, etc). The person 
specification, provided with the details of the 
post, lists the essential and desirable criteria 
against which each application will be assessed at 
each stage of the Recruitment and Selection 
Process. 
 
You will note that we require details of two 
referees, one of which must be your current or 
most recent employer. 
 
CVs are not accepted as part of the application 
process.   
 
Supporting information 
 
This section of the form is very important.  It 
gives you an opportunity to explain why you are 
applying and why you are the best person for this 
job.  Use the job description and person 
specification as your guide and give specific 
examples, where possible, to demonstrate how 
you match the requirements for this post. If you 
do not have enough space, please attach a 
separate sheet. 
 

Please remember to sign the declaration on the 
final page of the application form.  

 
 
 
 
 
 
 
 

 
Those candidates who meet all the requirements 
for the post will be short listed and details of the 
interview programme will be confirmed in 
writing.   
               
As part of the selection process, in addition to 
assessing your skills and knowledge against the 
requirements of this role, specific questions will 
be asked to assess your suitability to work with 
children. 
 
Under the Disability Discrimination Act 1995 and 
2005, we are legally required to consider making 
reasonable adjustments to ensure that disabled 
people are not disadvantaged in the recruitment 
and selection process.  We are therefore 
committed to meeting, wherever possible, any 
needs you specify on the application form.  
Please contact the school if you need to discuss 
this in any detail. 
 
We will consider any reasonable adjustments 
under the terms of the Disability Discrimination 
Act to enable an applicant with a disability (as 
defined under the act) to meet the requirements 
of the post. 
 
 
 
 
The head teacher and governing body are 
committed to ensuring your well-being and 
continuous professional development in this role.  
On appointment the appropriate Line Manager 
will discuss an appropriate induction programme 
with you that will help familiarise you with the 
culture of the school, local practices, policies and 
expectations. 
 
You will be offered the opportunity to further 
develop your professional knowledge by 
participating in local training events and, where 
appropriate, working towards further 

Induction and Continuous Professional 

Development 
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 qualifications. 
 

Pre-employment checks School Policies 
 

References 

If you are short listed we will normally take up 
references before the interview date.  One of 
your referees must be your current or most 
recent employer. Two satisfactory references 
must be received before we confirm any offer of 
an appointment.  The information we request 
will relate to salary, length of service, skills and 
abilities, suitability for the job, disciplinary record 
and suitability to work with children.   

Copies of references or references that are 
addressed “to whom it may concern” will not be 
accepted.  On receipt of references, your 
referees may be contacted to verify any 
discrepancies, anomalies or relevant issues as 
part of the recruitment verification process. 
 
DBS & Disqualification checks 

Employment at this school is subject to an 
enhanced check with children’s barred list 
through the Disclosure and Barring Service.  
Employment is also subject to a childcare 
disqualification check. All such checks must be 
satisfactory before we confirm any offer of 
appointment. 

Under the Rehabilitation of Offenders Act 1974 
(Exemption Amendment) Order 1986, there are a 
number of jobs where we must take account of 
convictions, even though they are ‘spent’.  All 
posts at this school are regarded as such.  
However, spent and/or unspent convictions may 
not necessarily make you unsuitable for 
appointment. Please ensure you complete the 
Criminal Record Declaration Form and submit 
this alongside your completed application form. 
 
Prohibition checks (Teaching posts only) 
 
Prior to confirming an offer of employment, the 
school is required to make a mandatory check to 
ensure a new employee  does not have any 
prohibitions, sanctions and restrictions that might 

Child Protection 

This school is committed to safeguarding and 
promoting the welfare of children and young 
people and expects all staff and volunteers to 
share this commitment.  We have a designated 
senior member of the leadership team who is 
responsible for referring and monitoring any 
suspected case of abuse.  All members of staff 
will receive training in line with our child 
protection policy.  
 
Whistle Blowing 

We recognise that children cannot be expected to 
raise concerns in an environment where staff fail 
to do so.  Therefore our policy is to ensure that all 
staff are made aware of their duty to raise 
concerns about any inappropriate attitude or 
actions of colleagues. 

 

Code of Conduct and Personal Behaviour 

The school believes that it is essential for 
standards of conduct at work to be maintained to 
ensure delivery of quality services and also to 
protect the well-being of all its employees and 
pupils.   
 
The head teacher and governing body regard 
everyone working at our school as a role model 
to our pupils.  As such employees should conduct 
themselves with integrity, impartiality and 
honesty.  Furthermore, everyone in the school 
has an absolute duty to promote and safeguard 
the welfare of children.   
 
Equal Opportunities 

We are committed to promoting best practice in 
our efforts to eliminate discrimination and to 
create a working and learning environment were 
all are treated fairly and with respect.   

We take action to ensure that nobody is treated 



9 

 

prevent the individual from taking part in certain 
activities or working in specific positions. The 
check is undertaken by the school using the 
Teacher Services, DfE Secure Access Portal. 
 
 
Validation of Qualifications 

All short listed candidates will be asked to bring 
original certificates of relevant essential 
qualifications for the role to interview.  These will 
be photocopied and kept on file and may be 
confirmed as genuine with the relevant awarding 
bodies. 
 

Right to Work in the United Kingdom 

Under the Asylum and Immigration Act 1996, it is 
a criminal offence to employ anyone who is not 
entitled to live or work in the United Kingdom.  
Applicants can expect us to ask for proof of this 
at interview stage, where you will be asked to 
provide some original documentation to confirm 
that you are eligible to work within the UK.  
Photographic proof of identity will also be 
required. 

 

Medical Assessment 

A satisfactory medical assessment will be 
required for newly appointed staff before we 
confirm any offer of an appointment. 

 

less favourably than anyone else because of their 
colour, race, ethnic or national origin, religion, 
gender, sexual orientation, disability or age. 

Full details of all these policies are 
available in school. 
 

 
Requirements of the Asylum and Immigration Act 1996 
In order to comply with the requirements of the Asylum and Immigration Act and to 
confirm your eligibility to work in the UK you will be required to produce one or more of 
a statutory list of documents.  A photocopy will be taken of the documentation before 
your interview and will be destroyed in the event that you are unsuccessful in your 
application.  If you are appointed the photocopy of the document confirming your 
identity will be placed on your personal file. 
The documents that you may use are listed below: 

 United Kingdom passport 

 European Economic Area passport 

 National Identity Card 

 United Kingdom residence permit 
 
OR  
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An official document with a National Insurance Number 
 
PLUS 
One of the following: 

 A full birth certificate from the United Kingdom, Channel Islands, Isle of Man or 
Ireland 

 A letter from the Home Office 

 An Immigration Status document endorsed by the Home Office 
 
The original document will be returned to you as soon as it has been photocopied. 
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CLASS TEACHER FOR SEPTEMBER 2019  
(Full time, fixed term for 1 year) 

Salary: MPS 
 
We are seeking to appoint an exceptional KS2 Class Teacher who shares our ethos and can 
teach any age range within the Primary Phase to start in September 2019 
 
The successful candidate will: 

 be an advocate for the rights of the child and our school values; 

 be, or have aspirations to be, an excellent teacher (NQTs are welcome to apply); 

 have the knowledge, skills and experience to teach within the Primary age range; 

 secure deep learning for all children; 

 be enthusiastic, resourceful and keen to ensure that the highest possible standards 
 of pupil well-being, achievement and personal development are attained. 

 have a thirst to develop further and be enthusiastic for continual professional 
development; 

 be willing to work supportively with colleagues within the school and across the 
 Brigshaw Learning Partnership; 
 
In return we can offer: 

 wonderful children who are keen to learn; 

 a welcoming and supportive environment; 

 high quality professional development and mentoring; 

 an excellent network of schools and teachers within the Brigshaw Learning 
 Partnership; 

 a friendly, close-knit community. 
 
Visits to the school are encouraged. Please contact kgpsoffice@brigshawtrust.com to 
arrange an appointment. 
 
Closing Date: 9.00am Tuesday 21st May 
Interviews will be held: Thursday 23rd May 

mailto:kgpsoffice@brigshawtrust.com
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JOB DESCRIPTION 
Salary: MPS 
 
Responsible to: Head teacher  
 
Purpose of the job: To facilitate and encourage learning which enables pupils to achieve the 
highest possible standards of pupil achievement, personal development and well-being.  
 
The job description should be read alongside the range of professional duties of Teachers 
as set out in the Teacher’s Pay and Conditions Document. The post holder will be expected 
to undertake duties in line with Teaching Standards for qualified teachers and uphold 
these standards in addition to the professional code of the National College for Teaching 
and Leadership for England. 
 
Responsibilities  
 
Teaching and Managing Pupil Learning  

 Ensure effective teaching of whole classes, groups and individuals so that teaching 
objectives are met, momentum and challenge are maintained, and best use is made 
of teaching time.  

 Use teaching methods which keep pupils engaged, including stimulating pupils’ 
intellectual curiosity, effective questioning and response, clear presentation and 
good use of resources, resulting in deep learning.  

 Set high expectations for pupils' behaviour, establishing and maintaining a good 
standard of discipline through well-focused teaching and through positive and 
productive relationships.  

 Planning and Setting Expectations/Pupil Achievement  

 Identify clear teaching objectives, content, lesson structures and sequences 
appropriate to the subject matter and the pupils being taught.  

 Set appropriate and demanding expectations for pupils’ learning and motivation. Set 
clear targets for pupils' learning, building on prior attainment.  

 Identify pupils who have special educational needs, and know where to get help in 
order to give positive and targeted support. Implement and keep records on 
Individual Education Plans (IEPs).  

 
Assessment and Evaluation  

 Assess how well learning objectives have been achieved and use this assessment for 
future teaching.  

 Mark and monitor pupils’ class and homework providing constructive oral and 
written feedback, setting targets for pupils’ progress.  

 Understand the demands expected of pupils in relation to the National Curriculum 
for primary schools.  
 

Relationship with Parents and the Wider Community  

 Prepare and present informative reports to parents.  
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 Provide opportunities to develop pupils' understanding by relating their learning to 
real and work-related examples, recognising that learning takes place outside the 
school context.  

 Follow the school’s safeguarding and child protection procedures. 

 Liaise with agencies responsible for pupils' welfare.  

 Support and promote the UN Rights of the Child. 
 

Manage Own Performance and Development  

 Take responsibility for their own professional development and keep up to date with 
research and developments in pedagogy and in the subjects they teach.  

 Share corporate responsibility for the implementation of school policies and 
practices.  

 Set a good example to the pupils they teach in their presentation and personal 
conduct.  

 Evaluate their own teaching critically and use this to improve their effectiveness.  

 Implement and follow school’s child protection policies and procedures.  
 

Managing and Developing Staff and Other Adults  

 Establish effective working relationships with professional colleagues including, 
where applicable, associate staff. 
 

Managing Resources  

 Select and make good use of textbooks, IT and other learning resources which 
enable teaching objectives to be met.  

 To ensure promotion and support of Equal Opportunities and Health & Safety  

 To undertake other duties that are commensurate with the post. 
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EMPLOYEE SPECIFICATION 

Detailed below are the types of skills, experience and knowledge that are required of 
applicants applying for the post. The ‘Essential Requirements’ indicate the minimum 
requirements, and applicants lacking these attributes will not be considered for the post.  
The points detailed under ‘Desirable Requirements’ are additional attributes to enable the 
applicant to perform the position more effectively or with little or no training. They are 
not essential, but may be used to distinguish between acceptable candidates. 

 

SKILLS Ess Des MOA 

Ability to communicate effectively, taking into account the views of 
others, including effective oral and written communication and 
excellent presentation skills 

*  A/I 

Ability to organise work effectively, prioritising and managing time, 
working under pressure to meet deadlines and setting personal goals 

*  T/A/I 

An excellent classroom practitioner and the ability to teach across 
primary age range 

*  T/A/I 

Work effectively as part of a team, relating well to colleagues, pupils 
and parents  

*  A/I 

Ability to demonstrate a commitment to equality of opportunity for all 
pupils 

*  A/I 

Ability to investigate, solve problems and make decisions *  A/I 

Ability to effectively manage resources  *  A/I 

Able to use own initiative and motivate others *  A/I 

Ability to demonstrate high level ICT skills in personal and educational 
situations 

*  A/I 

Ability to relate to and empathise with pupils and to develop trusting 
and respectful relationships with them     

*  I 

Respect for confidentiality of information concerning individual pupils 
and ability to use discretion in circumstances of disclosure 

*  I 

Ability to offer expertise in a specific subject or area  * A/I 

Ability to promote the learning ethos of the school, supporting our 
vision for flourishing resilient learners who are supported to be the best 
that they can be 

*  I 

KNOWLEDGE/PROFESSIONAL DEVELOPMENT Ess Des MOA 

Knowledge and understanding of the expectations within the National 
Curriculum 

*  A/I 

Knowledge of statutory curriculum requirements and the requirements 
for assessment, recording and reporting of pupils’ attainment and 
progress. 

*  A/I 

Full working knowledge of other relevant polices/codes of 
practice/legislation 

*  A/I 

Knowledge of all phases of primary education  *  A/I 

Understanding of child protection procedures and safeguarding 
children 

*  I 

EXPERIENCE and QUALIFICATIONS  Ess Des MOA 

Qualified teacher status *  C 
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Proven track record of CPD *  A/C 

Evidence of sound knowledge of effective quality first teaching and 
intervention strategies 

*  T/A/I 

Demonstrable experience in working collaboratively with parents, 
colleagues, governors and the local community 

 * A/I 

Establish clear expectations and constructive working relationships in 
your own classroom through team working and mutual support; 
devolving responsibilities and delegating tasks where appropriate 

*  A/I 

Plan, allocate, support and evaluate work undertaken by other staff in 
the classroom 

*  A/I 

DISPOSITION AND ATTITUDE Ess Des MOA 

A commitment to inclusive education and a willingness to respond to 
the needs of all learners 

*  I 

Ambition, energy, enthusiasm, determination and drive to develop your 
role and towards School Improvement  

*  I 

A commitment to promoting the rights of the child as set out in the UN 
Rights of the Child Charter 

*  I 

Establish effective working relationships with professional colleagues 
within the Brigshaw Learning Partnership. 

 * I 

Open-minded and receptive to new ideas, approaches and challenges  *  I 

Place high priority on effective team working and work easily and 
comfortably in a team environment 

*  I 

Reliability, professionalism, integrity and confidentiality *  I 

Be a positive role model at all times *  I 

Commitment to an involvement in extra-curricular activities.   * I 

Evidence of sharing in and contributing to the corporate life of the 
school.  

 * I 

METHOD OF ASSESSMENT(MOA) 

A  = Application Form 
T  =  Task 
I  =  Interview 
C  =  Certificate 

  
QUERIES 
 
If you have any queries on any aspect of the application process or need additional information 

please contact Mrs Wilkinson: kgpsoffice@brigshawtrust.com or 0113 2876195 
 

mailto:kgpsoffice@brigshawtrust.com

